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HNHcTpyKuus
00 opraHu3anuy paccMOTpeHusi 00OpallleHHH rpaxiaH
B MuHucTepcTBe 31paBooxpanennsi Poccniickoi @eaepanuu

1. O6mue noJ1oKeHus

1. UacTpyKuMss 006 oOpraHu3allMd pacCMOTPeHHs OOpallleHMH TIpaxJaH
B MunucrepctBe 3apaBooxpaHeHusi Poccuiickoit ®enepauuu (manee —
HMHCTpyKIKS) oOlpefenseT MOPAIOK OpraHu3alid pacCMOTPEHHUS oOOpalleHHH
rpakaaH, BKJIOHYas OpraHM3alyl0 JIMYHOIO IpHeMa TIpaxzaaH, KOHTPOJb
3a CcOOIOIeHHEM TIOpsiIKa pPacCMOTpeHUs oOpallleHud TIpaklaH, aHallu3
¥ 00001IeHNe HHOpPMALHH, ColepKalleiicsl B HUX, MPOBEPKY COCTOSIHUS pabOTHI
¢  oOpalleHUsSsIMM B  CTPYKTYPHBIX  MoApa3feneHusXx  MUHHUCTEPCTBA
3npaBooxpaHeHus Poccuiickoit denepanuu (najiee — MUHUCTEPCTBO).

2. [Tonoxxennss MHCTPYKLHMHM paclpoCTPaHSIOTCS Ha oOpallieHHs IpaxaaH
nocrynaroinie B MUHUCTEPCTBO B MUCBMEHHON HIIM YCTHOM (opme Ha JMYHOM
npueMe, IO ImouTe, Teierpady, ¢GakKCHUMUIBHOW CBS3H, HWH(POPMALMOHHBIM
cucTeMaM oOmero nmnoib30BaHusA (najnee — oOpaljeHus) U IIOJUIeXallue
paccMOTpeHHI0 B cOOTBeTCTBHM ¢ DenepanpHbIM 3akoHOM oT 2 Mas 2006 r.
No 59-®3 «O mnopsake paccMoTpeHuss oOpailueHUd rpaxaaH Poccuiickoi
®enepauuny (Cobpanme 3akoHoaaTenbcTBa Poccuiickoit @enepauuu, 2006, Ne 19,
cT. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196; 2013, No 31, ct. 4470; 2013,
No 19, ct. 2307; Ne 27, ct. 3474; 2014, Ne 48, ct. 6638) (manee — 3akoHn),
UCKJIIOUCHHEM oOOpallieHu#, KOTOpble MOJJeXaT PacCMOTPEHHIO B IOpsIKE,
YCTAQHOBJEHHOM (¢elepalbHbIMA KOHCTUTYLMOHHBIMM 3aKOHAMH U HHBIMH
¢denepasbHBIMU 3aKOHAMHU.

3. Hacrosiinas MHCTpYyKIKS He pacnpoCTpaHseTcs Ha:

3.1.xanobpl Ha  HapylleHUs  OpaB TIpaxJaH W  OpraHusalui
pY MPEAOCTABICHUH T'OCYJApCTBEHHBIX YCIYT, HalpaBlIeHHblE B COOTBETCTBUH
¢ ®epepanbubiM 3akonHoM oT 27 wmtons 2010 r. Ne 210-03 «O6 opraHuzanuu
NPEJOCTaBJICHUS TOCYyJapCTBEHHBIX M MyHULHMNalsHbIX yciayr» (CobpaHue
3aKoHOojaTeNbcTBa Poccuiickoil ®@enepauuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
ct. 2038; Ne 27, cr. 3873, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49,
cT. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651; Ne 27, ct. 3477, ct1. 3480;
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Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, c1. 6952, c1. 6961, c1. 7009; 2014, Ne 26,
cT. 3366; Ne 30, cT. 4264; 2015, Ne 1, cT. 67, cT. 72) (nanee — @eaepalibHblid 3aKOH
No 210-D3);

3.2. xkanoObl Ha peleHus U AeiicTBus (Oe3neicTBUEe) (deepalbHbIX OPraHOB
UCTIOJIHUTENIBHOW  BJAacTH W MX  JOJDKHOCTHBIX  JIHL,  (edepalbHbIX
rOCyJapCTBEHHBIX CIy)XallluX, IMOJaHHble B COOTBETCTBUH cO craTheil 11.2
®enepanbHOro 3akoHa Ne 210-®3;

3.3.3anpocel O MpeAoCTaBAeHUM  MHPOpPMaUMU O  JAEATEIbHOCTH
MUHHUCTEPCTBA, HaMpaBl€HHbIE B COOTBETCTBUM ¢ PenepalbHbBIM 3aKOHOM
or 9 deBpars 2009 r. Ne 8-®@3 «0O6 obecrieyeHun qoctyma K HHPOpMALUU
O  JeSITeIbHOCTH  TOCYJNAapCTBEHHbIX OpPrdaHOB W OpPraHoOB  MECTHOIO
camoymnpasieHus» (Cobpanne 3akoHonarenbcTBa Poccuiickoit @enepaunn, 2009,
Ne 7, ct. 776; 2011, Ne 29, ct. 4291; 2013, Ne 23, ct. 2870; Ne 51, cT. 6686;
Ne 52, cT. 6961; 2014, Ne 45, ct. 6141);

3.4.3asBIeHUsT 0  BO3OYXmeHuM  Aena 00  agMHHUCTPATHBHOM
[I[paBOHAPYLIECHUHU, XKaJlo0bl Ha MOCTAHOBJIEHHE MO Aely 00 aAMHUHUCTPaTHBHOM
NpaBOHAPYUICHUA W  OINpeneneHuss o0 oTkaze B  BO30YyXJIeHHH Jena
06 agMHUHUCTPATHBHOM IIpaBOHApYIIEHUH, paccMaTpUBaeMble B COOTBETCTBUU
¢ Kogexcom Poccuiickoit denepaiinu o6 aiMUHUCTPATUBHBIX MPaBOHAPYLIEHUSX;

3.5. oOpanieHusi rpaxiaH o Jade corjlacus Ha 3aMelleHHE Ha YCIOBHAX
TPYAOBOTO JOroBOpa MOJDKHOCTH B OpraHM3aldd W (MJIM) Ha BBIIOJIHEHUE
B JAaHHOW oOpraHm3alud paboT (oKka3aHWe JaHHOW OpraHu3alMy YCIyT)
Ha YCJIOBHUSX TPa)xJaHCKO-IPaBOBOTO JOToBOpa; oOpalleHus ¢eaepalbHbIX
rOCYIapCTBEHHBIX I'Pa)KIaHCKHX CIYyXKaIluX U pabOTHHUKOB O (paKTax oOpalleHHUs
B IIEJIIX CKJIOHEHMS CJyXallero U paboTHWKAa K COBEPLUEHHUIO KOPPYMNLIMOHHBIX
IpaBOHAPYIIEHUH U WHbIE oOpallieHUs B Liefisix peannzauuu PenepajibHOro 3aKoHa
ot 25 nexabps 2008 r. Ne 273-03 «O npotusoaeiicteuu koppynuun» (CobpaHue
3akoHomatenscTBa Poccuiickoit ®enepauun, 2008, Ne 52, ct. 6228; 2011, Ne 29,
cT. 4291; Neo 48, cT. 6730; 2012, Ne 50, cT. 6954; Ne 53, cT. 7605; 2013, Ne 19, cT.
2329; Ne 40, ct. 5031; Ne 52, ct. 6961; 2014, Ne 52, ct. 7542);

3.6. momniexanie pacCMOTPEHHI0O B CydeOHOM MOpslKe 3asBIECHMS,
XOJaTalCTBa U KaJI0OBbI;

3.7. uHple OOpalleHHs, TOPSJOK PACCMOTPEHUS KOTOPBIX YCTaHOBJIEH
(benepabHBIME KOHCTUTYIIMOHHBIMU 3aKOHaMH U ¢eiepalIbHbIMUA 3aKOHAMH.

4. CoTpyIHUKH MuHucTepcTBa, OCYILECTBISIOIINE paccMOTpeHHE
oOpalieHUd B COOTBETCTBUM € HX JOMKHOCTHBIMU periaMeHTaMH, HeCyT
YCTAHOBJICHHYIO 3aKOHOJaTenbCcTBOM Poccuiickoin @Penepaniuy NepCOHANBHYIO
OTBETCTBEHHOCTh, B TOM YHUCJIE 32 OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMOTpeHHe OOpallleHHi, TOCTOBEPHOCTh CChUIOK Ha HOPMAaTHBHbBIE NPaBOBbIE
aKTBhl.

5. J1enonpou3BOACTBO MO OOpalIeHHsIM OCYLIECTBIIIETCS OTAEJIOM Mo pabote
¢ oOpamieHUsMHA TpakAaH W OpraHW3allMi INpuema HaceleHus Jlemapramenra
yrpaBleHHs AejaMH W KaapoB MunucrepctBa (nanee — Ortaen no paborte
¢ obpallleHUs MU TpaXIaH ).
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6. OTBETCTBEHHOCTh 33 OPraHM3AlMIO, COONIOJEHHE CPOKOB PACCMOTPEHHS
obpalueHuil, COCTOsIHHE NEeNONpPOU3BOACTBA MO OOpAlllEHHSIM B CTPYKTYpPHBIX
noapasjeneHusax — MuHucTepcTBa  HeCYT  PYKOBOJUTENM  CTPYKTYPHBIX
noapaszelieHuid MuHucTepcTBa.

7. CotpyaHuku  MuHucCTEpCTBa, OCYILIECTBISIOIINE  pPacCMOTPEHUE
obpallleHu#l obecrieunBal0T 0OpabOTKY NEePCOHANBHBIX TAaHHBIX OOPATHBIIUXCS
B MMHHCTEPCTBO TpakJjaH B COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoii
Penepallii 0 NEPCOHANBHBIX JaHHBIX.

8. OOpaieHust, TOCTyMHUBIIHE B MHUHHCTEPCTBO B COOTBETCTBUH C €ro
KOMIIETeHIHeH, TIO/IIexaT 0653aTeIsHOMY PaCCMOTPEHHIO .

II. Ilopsinok nupopMHPOBAHHSA TPAXKAAH
00 opraHH3alMy pacCMOTpPeHHUA O0palleHHH

9. IlucemeHHble oOpalieHUss ¢ OOCTaBKOM 1O T1o4YTe HIH KyphepoM
HalpaBJIAIOTCS IO IOYTOBOMY aapecy MunucrepcrBa: 127994, I'CII-4,
r. Mocksa, PaxmanoBckuii nepeynok, 1. 3.

10. Anpec MunucrepcTsa is CaMOCTOSTENBHOM MONAaYUd INHMCBMEHHBIX
obparienuii: r. MockBa, PaxMaHOBCKHIA niepeynok, 1. 3, moabpe3a Ne 3.

11. Pexxum paboTsl s3xkcneauunu MuHHCTEPCTBA:

IIOHeeJIbHUK, BTOPHUK, Cpella, YeTBepr —¢9.00 mo 18.00;
NATHULA —¢9.00 1o 16.45;
00eIeHHBIN ITepephiB —¢12.00 mo 12.45.

12. Obpaiiennss B ¢opMe 3JIEKTPOHHOTO JOKYMEHTa HAIIPaBISIOTCH IyTEM
3aMoJHEHUs ClenydaibHod (GopMbl Ha oduuManbHOM caiTe MUHHCTEPCTBA B
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAUWOHHOM  cetn  «MHTepHer»  (maiee  —
oduLManbHEIN caiit) https://www.rosminzdrav.ru/reception/form.

13. O6panieHdss MOTYT HAIpPaBIAThCS (akcoM IO TeneOHHOMY HOMeEpy:
8 (495) 628-50-58.

14. ObpareHuss TakKe MOLYT [MOCTYINATh 10 TeleOHAM «ropAYel JIMHHHY,
«I0BepHs», MHGoOpManusd O pabore KOTOPBIX pa3MellaeTcsi Ha OQUIMANTLHOM
caure.

15. UapopMupoBanne rpaxaaH o ¢(akTe IOCTYyIUICHHsS oOOpalleHus, €ro
BXOIAILINX PETHCTPAlMOHHBIX pPEKBU3UTAX, HAHUMEHOBAaHHH CTPYKTYpPHOIO
noapasmeleHuss  MUHHCTEpPCTBa, OTBETCTBEHHOIO 33  €ro  HMCIOJHEHHe,
ocymecteiager Ormen no pabore ¢ oOpalleHHSIMH TpaXAaH IO TeJeOHHOMY
HOoMepy: 8 (495) 627-29-93:

MTOHEICIbHUK, BTOPHHK, cpella, Y4eTBEpr —¢9.00 no 18.00;
MIATHHIA —-¢9.00 no 16.45;
obeneHHbBIH nepephiB —¢ 12.00 no 12.45.

Ilo apyruM BOMpOCaM, KACAIOIIMMCS  PacCMOTpeHHs oOpalieHus 110
CyLIECTBY, HH(POPMAIIMOHHO-CIIPABOYHasA paboTa OCYIIECTBIIAETCS B CTPYKTYPHBIX
noapaszaeneHussx MUHHUCTEPCTBA, OTBETCTBEHHBIX 3a HCIIOJHEHHWE PacCMOTpPEHHE

obpalleHus.

"Yacrs 1 crarhy 9 3akoHa



4

16. Unas cnpaBo4Has WHGpoOpMalMs: KOHTaKTHbIE TelleOHbI COTPYIHHUKOB
MuHucTepcTBa,  MOYTOBBIE  ajapeca,  ajpeca  DJIEKTPOHHOH MOYTHI,
MECTOPacIoIOKEHHE CTPYKTYPHBIX TNojpazneiaeHuid MUHHCTEpCTBa, a TaKxke
opraHu3alui, KOTopble HaXOASTCS B BEAEHUM HJIM KOOPAMHALMIO AEATEIBbHOCTH
KOTOPBIX OCYHIECTBISIET MMHHUCTEPCTBO — TIPENOCTaBIAETCS COTPYAHHKaMHU
CIIpaBOYHOM cyk061 MUHUCTEPCTBA.

17. CnpaBouHble,  CTATUCTHYECKHE M  AHAJIUTHYECKHE  MaTepHasbl,
Kacarolecs paboThl ¢ oOpallleHHsIMH, pa3MellatoTcsi B pasaene «OO0uiecTBeHHas
IpueMHas» OQHUIHAIBHOTO CaiTa.

18. 'padux nuuHOrO mMpHeMa TpaXkJaH pa3MellaeTcs Ha HH(OPMAaLHOHHBIX
cTeHgax, Haxomsauxcs B OOilecTBeHHOW NpUeMHOM MUHUCTEPCTBA, a TaKKe
Ha opuLKaTBEHOM caliTe MUHUCTEPCTBA.

I11. Ilpuem u perucTpauus oOpameHHs

19. INoctymnatoiine B MEHHCTEPCTBO MUCEMEHHbIC 00palieHuss MPUHUMAIOTCS
obummM otaenoMm JlemapraMeHTa ympaBiieHHs AellaMd M KaJpoB MMHHCTEpCTBA
U TIEpeaaroTCs Ha MEPBUYHOE PAacCMOTpeHHe W peructpauyio B Otaen no pabore
¢ oOpallleHUsIMHU I'paKJIaH.

20. I'paxxgaHuH B CBOEM NMUCBMEHHOM OOpAaIeHUH B 00SI3aTe/IbHOM IIOPAIKE
yKa3bplBaeT JUOO HaMMEHOBaHWE TIOCYJapCTBEHHOro opraHa — MMHHCTEPCTBO,
1160 haMHIIHIO, UM, OTYECTBO COOTBETCTBYIOWIETO JIODKHOCTHOrO JIMLA, JTHOO
JOJDKHOCTh COOTBETCTBYIOILIETO JIMLIA, @ TakKe CBOM (aMWIIHIO, UMS, OTYECTBO
(mocnenHee — NPM HAJAW4YMM), TIOYTOBBIM agpec, MO KOTOPOMY [OJKHBI OBITh
HarpaBjeHbl OTBET, YBeJOMIIEHHe O Iepeafpecalud OOpalleHMs, U3araet CyTh
NpeUTOKEHUS, 3asABJIEHUS WK )KaJTOObl, CTABUT JIMYHYIO NOAIUCH H naty’.

21. B cinydae HEOOXOAMMOCTH B MOATBEPKIACHHE CBOMX NOBOJOB I'PaXXAaHUH
IpujgaraeT K MHCBMEHHOMY OOpalleHHIO COOTBETCTBYIOLIUE  JOKYMEHTHI
¥ MaTepuabl JTH00 ux KO .

22.B uensx obecriedeHusi Oe30mMacHOCTH IMpu paboTe ¢ NUCBbMEHHBIMM
oOpallleHUssIMH OHM TIOJUIeXKaT 00S3aTebHOMY BCKPBITMIO U IIPEABAPUTEIBHOMY
IPOCMOTPY COTpPyAHHMKaMu obulero oTaena [lemaprameHTa yIpaBieHUs JejaMu
U KaapoB MuHHCTEpcTBa. B cilydae BBISBJIEHUS! ONACHBIX WM IOAO3PHUTEbHBIX
BJIOKEHUH B KOHBepTe (6aHaeposy, MOChUIKe) padoTa ¢ NUChbMEHHBIM OOpalleHHEM
MPHOCTAHABJIMBAETCS 10 BRISICHEHUS OOCTOATEBCTB U IPHHATUSL COOTBETCTBYIOLIETO
pelieHUss pykoBoauTeseM JlemapramMeHTa yNpaBileHUs JelaMH M KaJIpoB
MuHHCTEPCTBA UM €70 3aMECTHTEISIMHU.

23. I'lpy nprieMe TMUCBMEHHBIX OOpanleHHMM M JOKYMEHTOB, CBA3AHHBIX C UX
paccMOTpeHHeM COTpyIHHKaMHu od1ero otaena JlenapraMenTa ynpaslieHus JelaMu
Y KaapoB MuHucrtepcTsa:

a) MpOBepPSAETCS MPABUIBHOCTD aAPECHOCTH KOPPECIIOHACHLINH;

0) cOpTHpYIOTCA TEAErPaMMBI;

2 YacTh 1 cTaThi 7 3aKoHa
* Yacte 2 cTaThy 7 3akoHa
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B) BCKPBIBAIOTCSI KOHBEPTHI, IIPOBEPSETCS HAIMYME B HHUX JOKYMEHTOB
(pa3opBaHHbIE JOKYMEHTHI TTOIKJIEHBAIOTCA);

T') COPTHPYIOTCS OTBETHI Ha 3aIIPOCHI 110 00paIlleHHsIM;

1) IOCTYNHBIIINE C TUCEMOM JOKYMEHTHI (T1acIiopT, BOSHHBINH GHIIET, TPpyIOBas
KHI)XKKa, TIEHCHUOHHOE YAOCTOBEpeHHe, ¢ororpaduu © Apyrue NPUIIOKESHUS
K THMCBMYy) IIOAKAJIBIBAIOTCS IIOJ] CKpPEMKy IOCjie TeKCTa NKMChMa, 3areM
IIOJKAIBIBAEeTC KOHBEpT. B ciywae oTcyrcTBHsi camMoro TeKcTa MHCbMa
COTPYAHUKOM, IIPUHHUMAIOIUM MOYTY, TIOAKANBIBAETCS 3aBEPEHHBIH €ro MOANHCHIO
C yKa3aHUeM JaThl JIMCT Oymaru ¢ TekctoM: «IIucbMeHHOro obpalieHus K aapecary
HET», KOTOPBIH TpUiiaraeTcs K KOHBEPTY.

24.Ilo BbIABICHHBIM HapyLIEHHSIM H HEJOCTaTKaM COTPYAHHKaMH OOLIEero
otaena /lenaptamenTa ynpaBieHHs JejlaMi U KagpoB MUHHCTEPCTBA COCTaBIIAIOTCA
aKThl Ha ITMChMa:

a) K KOTOPBIM IPUJIAraloTCsl BIOYKEHHBIE B KOHBEPTHI JCHEXHbIE 3HAKH, [ICHHBIE
Oymaruy;

0) pu BCKPBITHH KOTOPBIX HE 0OHAPYKHUIIOCH MUCEMEHHOTO BIOYKEHHS;

B)B KOHBEpTax KOTOPBIX OOHapyXwiach HeJOocTaya JIOKyMEHTOB,
YIIOMHHAEMBIX B 0OpaIlleHHH UJIN BIIOXKEHHON B KOHBEPT ONUCBIO JOKYMEHTOB.

AKT cOCTaBIISI€TCSI B 2 3K3eMIUIIpax U IMOANHUCHIBAECTCA ABYMs COTPYAHHKaMH
obuiero otnena JlenapraMeHTa ynpaBieHuUs AeJaMH U KaapoB MHUHUCTEPCTBA.

IIpu 3TOM OAMH B3K3eMIUISAP aKTa HaIpaBisAeTCs OTIPABHTENIO, BTOPOH —
nproOIIaeTcs K MOJIyYeHHbIM JOKYMEHTaM H HepenaeTcs BMmecTe ¢ HUMHU B Otnen
1o paboTe ¢ OOpaIeHHSIMU TPAXKIAH.

25. OmmboyHo (He MO ajgpecy) MPHCIaHHBIE MUCbMa COTPYAHUKAMHU OOIIETO
ornena JlemaprameHTa ympaBiieHWs JeJaMH M KagpoB  MUHMCTEPCTBa
BO3BpAILIalOTCS HA TIOYTY HEBCKPHITHIMU.

26. Peructpaius obpallieHu#i B MACBMEHHOH (GopMe U GopMe IIEKTPOHHOTO
JIOKyMEHTa OCYIUECTRIAETCS AOJDKHOCTHRIMEH Jmuamu Ortaena mo  pabote
C oOpalleHUsAMH TPaXkIaH IyTEM BBOAA HEOOXOIMMBIX JaHHBIX 00 OOPaTHBIIMXCS
rpaxaaHax W ComepKaHus MX obpailleHuil B aBTOMAaTH3UPOBAaHHYIO CHCTEMY ydeTa
(nanee — ACY).

27.Ha kaxmoe mocrynuBioiee B MUHHCTEpCTBO oOOpalleHHe 3aBOJAMTCS
OTHeIbHas PErHCTPAIHOHHO — KOHTpOJIbHas kKapTouka (fayee — PKK).

28. Ha 3aperucTpupoBaHHOM OOpallleHHH WM CONPOBOAMUTENILHOM IHCHhME
K oOpamieHuto (P HAJIWYWK) Ha JIMIIEBOH CTOPOHE IIEPBOrO JIUCTA B IPaBOM
HIKHEM YIIy B CBOOOJHOM OT TeKCTa TOJie HAaKJIEUBAETCS COOTBETCTBYIOILAS
OTHKETKA CO LITPUX-KOJAOM YCTAHOBIEHHOTO o0pa3lia € YKasaHHEM JaThl
peructpatuy obpaietus B ACY u perucTpaliOHHOTO HoMepa OOpaIlleHHS.

29. Corpymuukn  Ortmena mo pabGoTe ¢ oOpalleHUsAMH TIpaXk[aH Ipu
perucTpanyi oopaleHHid MPOBEPSIOT YCTaHOBIEHHBIE PEKBU3HUTELI NMChbMa, HATMYHEC
yKa3aHHBIX aBTOPOM BIIOXKEHHI M NPUIOXKEHUH, a TaKKe NPOBEPSIOT IOCTYITUBILIHUE
oOpaleHusl Ha [IOBTOPHOCTb.

30. Eciii 0JHOBPEMEHHO TOCTYITHIO HECKOIBKO OOpaIleHUH OJHOIO M TOTO XKe
cofepyKaHHA OT OJHOTO U TOTO )K€ aBTOPa, TO OCYIIECTBIIIETCS PETHCTPALis TOJIBKO
onHoro u3 oOpamiennsi, npu 3roM B PKK nenaercs cooTseTcTByIOIas OTMETKa
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O KOJMYEeCTBE AyONUpOBaHHBIX OOpallieHUd. [Ipy NOCTYIUIEHMH HECKONBbKHX
NyOJMKaTOB YyXe TMpPUHATOr0 oOpaiieHuss B (GopMe 3JIEKTPOHHOIO [JOKYMEHTa
B TeueHue paboyero AHS — pEruCTPUPYETCs TOJIbKO OJHO U3 OOpalleHUid, IpU 3TOM
B PKK penaercs cooTBeTCTByrowlass OTMETKa O KOJIMYECTBE HANpPaBIEHHBIX
IyOIMpOBaHHBIX OOpalleHHH.

31. [loBTOpHBIMM CUMTAIOTCA OOpaIlEHHs], NOCTYyNHBIIME B MUHUCTEPCTBO
OT OTHOTO U TOTO K€ JINLIA IO OIHOMY U TOMY € BOIIPOCY €CJIH:

a) TPXJaHUH He YAOBJIETBOPEH JaHHBIM €My OTBETOM I10 ME€PBOHAYAIBLHOMY
3asBJICHHIO;

06) co BpeMeHH ToJayd IepBOoro oOpalieHus HCTEK YCTaHOBJICHHBIN
3aKkoHozAaTenbCTBOM Poccuiickoit ®enepauuu CpoK pacCMOTPEHMsT U OTBET
3asBUTENIO He JaH.

IToBTOpHBIE 0OpallieHHs] PETUCTPUPYIOTCS TakK e, Kak U nepBH4HbIe, HO B PKK
nenaercsi ormeTka «IloBTopHOEY.

32.He cuuraioTcs MOBTOPHBIMU OOpalieHUss OAHOrO U TOro JKe JHIla,
HO MO pa3HBbIM BOMPOCaM.

33. Bce 3apeructpupoBaHHble oOpameHus corpyaHukd Otaena mo pabore
¢ obpallleHusIMU T'paXkJlaH nepedaroT B rpyIIly CKaHUPOBaHMs, KOTOpas, UCIIONbL3Ys
CHCHHATH3UPOBAHHYIO TEXHHUKY, TIEpEBOIUT TMe4aTHyro ¢GopMmy oOpalieHus
B OJIEKTPOHHBIH BHJ, TPUKPEIUIIET 3ICKTPOHHBI 00pa3 kaxaoro oOpalleHus
K cooTBercTBYIOIEH PKK.

34. OTckaHUpOBaHHbIE OpPHIHHANBl oOOpalteHuid Bo3Bpamatrorcs B Otaen
no pabore ¢ oOOpalleHMSMH Tpaxgad s (QOPMUPOBAHUS COOTBETCTBYIOLLMX
aApXUBHBIX e/l U XPaHEHHUS B YCTAHOBJIEHHblE [EHCTBYIOIUMM 3aKOHOAATEILCTBOM
Poccuiickoit @enepaiiuu Cpoku.

35. IlocTynuBiMe NUCHMEHHBIE OOpalleHHss B 3aBUCUMOCTU OT COACpPKaHHA
TOKIapIBatoTCs coTpyaHukamu Otaena mo pabore ¢ oOpallleHHSMH TpaxkIaH
Munuctpy 3npaBooxpaHeHus Poccuiickoil ®Penepauuy WIM €T0 3aMECTHTENSAM
(manee — pyKOBOACTBO MHUHHCTEpCTBa), JUOO HAMpPaBSIIOTCS PYyKOBOIUTEAM
COOTBETCTBYIOIIUX CTPYKTYPHBIX [ToApa3feneHnil MuHucTepcTBa.

36. [locre paccMOTpeHHSI PYKOBOACTBOM MHUHHCTEpCTBA OOpaLlleHHs] BMECTE
C pe30JTIOLMSMH BO3BpalaroTesi B Otaern rno padore ¢ oOpallieHUsIMH MPpaX<1aH.

37. VicnonHenune olpalleHul, MOJOXKEHHBIX PYKOBOACTBY MMUHHUCTEPCTBA,
Ortnenom no pabote ¢ oOpalIeHHsIMH TpaxaH OepeTcs Ha KOHTPOJIb.

38. B cayuasx, xorga oOpallleHHe HalpaBisieTca Uil pacCMOTPEHHs ABYM
HJIH HECKOJIBKUM CTPYKTYPHBIM NoJpa3feneHusiM MuHHCTepCcTBa, OTBETCTBEHHBIM
UCIIOJIHUTENIEM SBJISIETCA CTPYKTypHOE Mojpas3aeieHHue MHUHUCTEPCTBA WU
JIOJDKHOCTHOE JIMIO, YKa3aHHOE B PE30JIOLMM NEPBBIM (Jaliee — CTPYKTYypHOE
TnoApa3zie/ieHie — OTBETCTBEHHBIH HCIIOJIHUTENB), KOTOpPOEe OCYIIECTBISAET cOOp
COOTBETCTBYIOINEH HH(POpMAIlMH OT JAPYTHX HCIOJHUTENEH, YyKa3aHHBIX
B pe3omouud (majee — CTpPyKTypHOE TMOApa3fe/ieHHe — COUCIIONHUTEND),
KOOpAMHAUWIO MX paboThl sl MOArOTOBKH OTBETa TPaXKIAHMHY, A TAKXKE €My
MpeJOCTaBIsETCS NPaBO WHUIMATHBHOrO 3alpoca HeoOXOoIUMOH HHGpOpMaLuu
OT JpYrHX CTPYKTYpHBIX MOApa3feiieHui MHUHHUCTEpCTBa, HE YKa3aHHBIX
B KayecTBe coucnonHUTeNelt. CTPYKTYpHBIM MOAPA3ACIIEHUSIM — COUCIOIHHUTENAM
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corpyauukn Otmena mo paboTe ¢ oOpalleHMSMH paX[IaH HANpPABIAIOT KOMHH
oOpaleHHs.

39, OTBGTCTBCHHOCTB 3a CBOCBpPCMCHHOC, BCECTOPOHHEC H 0OBEKTHBHOE
paccMOTpeHHe oOpallleHUH B paBHOM CTENeHH HECYT BCEe YKa3aHHBIE B PE3OIIOLMH
HCIIOJIHUTEIIHN.

IV. Opranuszaunus paccMOTpeHHs 00palIeH Ui
B CTPYKTYPHBIX NoJpa3aejeHusix MUHHCTEpPCTBA

40. ITocne IIPUKPETLICHUS 3JIEKTPOHHOTO oOpaza obpalleHust
K PKK oH cTaHOBHTCS TOCTYIIEH K MPOCMOTPY B «3JIEKTPOHHOM MMOYTOBOM SIIHKE)
CTPYKTYPHOI'0 MOJApa3JeieHus — OTBETCTBEHHOTO HCIOJHUTENS U CTPYKTYPHOTO
IoApa3eIeHUs] — COUCTIOMHUTEIIA.

41. PykoBoautenp 1MO0 COTPYAHUK CTPYKTYPHOrO  TOApa3AeleHUs —

OTBETCTBEHHOTO UCITOJTHUTEIS 17} CTPYKTYPHOTO noApa3aeeHus —
COMCIIOJIHUTENS], ONpEAeTeHHBId OTBETCTBEHHBIM 34  JIEJIONPOU3BOACTBO
B CTPYKTYpPHOM N0/Ipa3ieIeHUH MuHucrepcTBa u HaJIeJICHHBIH

COOTBETCTBYIOILMMHM IOJIHOMOYMSMM (Hampumep, peQepeHT CTPyKTYypHOIO
noapaszeneHuss MUHUCTEpPCTBA), IPUHUMAET U3 «3JIEKTPOHHOI'O IIOYTOBOIO SIIMKa
ACY» mnoctynuBiide oOpalleHHs, 3HAKOMHUTCS C Ccojep:KaHHeM oOOpalieHuH,
npocMaTpuBas 3JeKTPOHHBIA o00pa3, B TedeHHE pabodero AHs, IO Mepe HX
OOCTYIUTCHHS, W TIOCE MPHHATUSA pelleHHs 00 HX pacCMOTPEHHUH, ONpEHENseT
B ACY B KauecTBe MCIIOJIHUTEIIEH 3aMeCTUTENEH TUPEeKTopa 1 (WIK) Ha4albHUKOB
COOTBETCTBYIOIIMX OTHENOB CTPYKTYPHOIO IIofApasjeieHuss MHUHHCTEPCTBA.
3aMecTHTENd  JHUPEKTOpa CTPYKTYpPHOTO  HojpasjiesneHus  MuHHMCTEpCTBa
OTIPENIENIAIOT B KAYeCTBE UCIOJHUTENEH HayallbHUKOB COOTBETCTBYIONIMX OTIEIOB
CTPYKTYpPHOTO Tiofpa3zaeneHrss MUHUCTEPCTBA B CIy4ae, €ClIM MX HE OIIPEIeNnil
PYKOBOAUTEND.

42.B cnydae OmMHOOYHOTrO HAIpaBieHUS OOpalleHUssT B CTPYKTYpHOE
nofpasaeneHie MHUHUCTEPCTBA €ro PyKOBOAUTENb B CPOK [0 3 pabo4ux IHeH
naTel perucrpaund obpaumieHdss B MuUHHCTepcTBe Bo3Bpamiaer ero B OTzen mo
pabote ¢ oOpallleHHUSIMH TPaKIaH C IIOMETKOH JJIs BHECEHHUS COOTBETCTBYIOLINX
ucnpasnennii B PKK 1 nepenaun obpaiieHust 1o NpUHAIIEKHOCTH.

43.B cnyuyae, ecid BO3BpaT OMHMOOYHO HAIPaBIEHHOro obpareHus
npeBblIaeT 3 paboudX JHS, CTPYKTypHOe IoJpa3feleHHe — OTBETCTBEHHBIN
UCIIOJIHUTEIh TOTOBHT OKOHYATEIbHBIA OTBET TIPaXXJaHHMHY Ha OCHOBaHUHU
uH(GOPMALUH, TPEABAPUTEILHO 3aMpOIIeHHOW H3 MPOGHIBHOrO CTPYKTYPHOTO
nojapazjeneHuss MuHUACTEpCTBA.

44.Tlepenaua oOpamieHUd U3 OJHOTO CTPYKTYPHOrO MOJpa3/e/ieHUs
MuUHHCTEPCTBA B JPYroe OCYIIECTBIASAETCH TOJbKO deped Otaen mo pabote
¢ obpallleHHsIMH I'paX1aH Ha OCHOBaHHMH PE30JIOLUN PYKOBOIUTENS CTPYKTYPHOTO
nojpazieleHds MuHHcTepcTBa MO0 HAa  OCHOBAaHMHM  COOTBETCTBYIOLIEH
CIIyKeOHOM 3aluCKH, B KOTOPOW yKa3aHbl IIpUYMHA BO3BpaTa W HAaMMEHOBAHHE
CTPYKTYPHOTO TIoJpa3fieieHns MUHACTepCTBa, KOTOPOMY HEOOXOQMMO HaIlpaBUTh
oOparteHue Il pacCMOTPEHUS.



45.B cnyuyae pasHoriacuii  MeX1y PYKOBOJUTENSIMH CTPYKTYpPHBIX
nojapasnejieHud MUHUCTEPCTBA O NMPUHAIJIEKHOCTH OOpalieHus] OKOHYaTeIbHOe
pellleHue 110 3TOMYy BOIIPOCY IIPUHHMMaeTcsi PYKOBOACTBOM MuUHHUCTEpCTBa
B COOTBETCTBUH C pacrpeeieHueM o0s3aHHOCTE.

46. HavanpHUK  (3aMecTUTENbh  Ha4YalbHHKA)  OTAeNa  CTPYKTYpPHOTO
noapasaeneHuss MuHUCTEpCTBa eXeOHEBHO, HE pexe 2 pa3 B JeHb IpOBepsieT
Hanu4ue uHpopMmanuu o ¢akTe HampaBieHHs oOpalleHHil I pacCMOTPEHHUS
B orxen 4epes ACY, 3HaKOMHTCS C cojepkaHueM oOOpalleHu#, IpocMaTpHUBas
MX DJJIEKTPOHHBIM 00pa3 U HcXoAs U3 KommeTeHUWH, onpexnensier B ACY
B Ka4ecTBe MCIOJHUTEN COTPYIHHKA OTAeNa (Jaiee — OCHOBHOM MCIOJHUTEND).
Cpox paccMoTpeHus obpallileHHH y HayaibHUKa otena — 1 pabounii neHs.

47. OCHOBHOU HCTOJHUTENb €XKEAHEBHO, HE PEeXKE 2-X pa3 B IeHb NPOBEPSET
Hanuuve vHPopManmu o ¢akTe HampaBleHHs oOpalleHUs MJIsI PaCCMOTPEHUS,
3HAKOMUTCS € COACp)KAaHUEM OOpallleHus, TPOCMATPUBAsI €r0 3NEKTPOHHBINH 00pa3,
W NOPUCTYIAeT K MOATOTOBKE HEOOXOJIMMBIX OTBETOB HJIM COOTBETCTBYIOIIMX
3aIIPOCOB.

48. OTBeT Ha oOpallleHWe He JaeTcs, eclld B NHCHbMEHHOM OOpalieHUH
He conepkuTcs GaMuids TpaX[AaHWHA, HaNpaBUBIIEro oOpallleHHe, WIM €ro
TIOYTOBBIN aJIpec, €CIIH OTBET NOJDKEH OBITh HAIPABJIEH B MMCbMEHHON (hopMe, UK
aZpec DJIEKTPOHHOU IIOYTHI, €CJIM OTBET JOJKEeH ObITh HalpaBleH B (opMme
3JIEKTPOHHOTO JOKYMEHTA .

49.B cnyuae, ecniu B oOpaimeHHH oOxaiayercd cyAeOHOe pelleHHe,
OTBETCTBEHHBIM HMCIOJHUTEJIEM B TEeUeHHWe 7 HHEH CO [HSA €ro perucrpaiuu
B MuHHCTEpCTBEe OOpallleHHe BO3BpalllaeTCs I'PaXJaHUHY, HallpaBUBIIEMY €ro,
C pa3bsICHEHHEM IOPAAKA 00XKaIOBaHHU AaHHOTO cyaebHoro pemenus . IIpu atom
B Otzmene no paGote ¢ 0GpalleHHsAMH TPaXXAaH CHUMAETCS KOIMHUS oOpalleHus IS
TTOCJICAYIOIIETO XpaHeHHsl ero B apXUBe.

50. B cny4ae, eciv B MOCTYIUBIIEM OOpallleHUH COAEPKATCA HELEH3ypHBIS
JH00 OCKOPOHTENbHBIE BBIPAXXEHUS, YrpO3bl MHU3HH, 3J0POBBIO U HMYLIECTBY
JIOJDKHOCTHOTO JIMIIA, 4 TAK)XKE YJICHOB €r0 CEMBbH, OHO MOJXXET OBITh OCTaBJIEHO O€3
OTBETa MO CYNIECTBY MOCTABJIEHHBIX B HEM BOIpocoB. IIpy 3TOM rpaxknaHuHy,
HalpaBHUBLIEMY oOOpalleHne, COOOIaeTcss 0 HeNOITyCTUMOCTH 3JI0YNOTPeOIeHUsS
rpaBoM’.

51.B cny4ae, eciad TEKCT NUCBMEHHOro oOpallleHHs He IOJIaeTcs
NPOYTEHHI0O W OHO HEe IMOJJEXKHUT HalpaBAeHHWIO Ha pacCMOTpEHHE B
rOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBJIEHHS MU JODKHOCTHOMY
JMIly B COOTBETCTBHM C MX KOMIIETeHIHieH, 06 3TOM B TedeHHe 7 JAHEH CO OHA
peructpanmu  obpamieHus B MHHHUCTepCTBe  cOOOIAaeTcs  IpaKIaHWHY,
HalpaBUBIIeMy oOpallieHue, eclid ero ¢GpamMuIhg U MOYTOBBIA anpec MOLNAOTCA
TIPOYTEHHIO

*Yacrs 1 crareu 11 3akona
> Yacrs 2 crarteu 11 3akoHa
% Yacte 3 crateu 11 3akoHa
"Yacrs 4 crateu 11 3akona
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52.B ciyyae, ecid B IHCbMEHHOM OOpALICHHH COJEPKHUTCS BOIPOC,
Ha KOTOPBHIM TIPaXAAHUHY HEOJHOKPATHO [JaBaJIMCh I[TUCBMEHHBIE OTBETHI
II0 CYIIECTBY B CBSI3M C paHee HAlpaBiSeMbIMU OOpallleHUsIMH, U IIPU ITOM
B 00pallleHHH H€ MPUBOASTCS HOBBbIE NOBOJBI HJIH OOCTOSITENECTBA, PYKOBOJICTBO
MunncTepcTBa BIpaBe NPUHSTH pellieHHEe O 0e30CHOBATENBLHOCTH OYEpEIHOro
oOpalieHuss ¥ TMpeKpalleHud MEePENUCKU ¢ TPaKIaHHHOM [0 JaHHOMY BOIPOCY
IIPH YCIIOBUM, YTO yKa3aHHOe oOpallleHWe M paHee HalpaBisieMble oOpallieHus
HATIPABISIMCh B OJHO ¥ TOXE CTPYKTYpHOe MofpasieneHue MUHHCTEpCTBa'.
Ja"Hoe pelieHNe CTPYKTypHOE€ MOApa3/ielieHue — OTBETCTBEHHbIN HCIIOIHHUTEIb
odopmiisieT B BHIE 3aKIIOYEHHS (CMpPaBKH) U TOTOBUT IPOEKT MUChbMa B aipec
rpaJaHMHa, HanpaBUBIIEro obpalieHHe, B KOTOPOM OOOCHOBBIBAeTCS MPHUYUHA
IIPEKPALEHUs] IEPENUCKH C HUM.

53.B ciuyvae, ecid OTBET MO CYIIECTBY IOCTABIEHHOTO B OOpallleHHH
BOIIpoca HE MOXeT ObITh JaH Oe3 pasrialleHuss CBEACHUH, COCTAaBIAIOILIMX
TOCYAapCTBEHHYIO WJIH HWHYK OXpaHseMylo d¢enaepalbHbIM 3aKOHOM TalHY,
rpaxJaHWHY, HaOpaBUBIIeMY oOpalieHue, coobIIaeTcss 0 HEBO3MOXHOCTH JaTh
OTBET IO CYIECTBY IOCTaBJAEHHOIO B HEM BOIPOCA B CBA3U C HEAOIIYCTHMOCTHIO
pasrianieHMs YKa3saHHBIX CBEICHHIT .

54.B cnydae, ecid IIPUYHHBI, [0 KOTOPBIM OTBET IO CYIIECTBY
TIOCTABJIEHHBIX B 0OpallleHMH BOTIPOCOB HE MOT ObITH JaH, B MOCIENYIOLIEM ObLIH
yCTpaHeHbl, Tpa)kJaHWH BIpaBe I[IOBTOPHO HANpaBUTh OOpallcHHE B
MHHHCTEPCTBO JIHGO ero T0KHOCTHOMY JIHLLY ' .

55. O6muii cpok paccMOTpeHHUs oOpallleHUil B MUHHCTEPCTBE 110 CYIIECTBY
onpeJieNsieTcsl B COOTBETCTBUM € 3aKOHOM. B MCKIIOYHTENBHBIX CAy4YasX, a TaKxKe
B ciIy4ae HarpaslieHus 3ampoca, IPeyCMOTPEeHHOTo JacThio 2 cTaThH 10 3akoHa,
PYKOBOACTBO MHHHCTEPCTBA MM PYKOBOJUTEND (3aMECTHTE]b PYKOBOJHUTENA)
CTPYKTYpPHOTO TIOApPa3eIeHUs] — OTBETCTBEHHOI'O UCIIOJHHUTEJIA BIIPaBe MPOAIUTH
CPOK paccMOTpeHHs oOpamieHus He Oosiee uyem Ha 30 naHeH, YBEIOMHB O
MPOJIEHHH CPOKA €ro pacCMOTPEHHSI TPAXKJaHMHA, HAIIpaBUBIIETO oOpallleHHe.

56. C uenpio obecrnieyeHUss OpPraHMU3allM W MEPCOHU(PHUIIMPOBAHHOIO YyYeTa
pa6otel B ACY pasrpaHddeHHe O0OCTynma K OOpallleHusM B CTPYKTYPHOM
nojpasaeneHn MUHHCTEPCTBA OCYIIECTRIISETCS CIeAYIOIUM 00pa3oMm:

a) pyKOBOJHUTENb CTPYKTYpHOTO IoApasferneHuss MUHHCTEpCTBa HMeEeT
JOCTYT KO BCeEMy MAacCHBY oOOpallleHH#H, HaxXOAAUIMXCA Ha pPacCMOTPEHUH
BO BBEPEHHOM €My CTPYKTYpPHOM ToJpa3ieneHu MUHHCTEPCTBA;

6) 3aMeCTUTENIL PYKOBOAMTENS CTPYKTYpPHOTo nojpasesieHuss MuHHCTEpCTBA
UMeeT JOCTYII K oOpamieHusM, no KotopsiM oH B ACY yka3aH B Ka4e€CTBE OJJHOTO
U3 YYaCTHHUKOB PAacCMOTPEHHS, & MPHU HUCIOJHEHUU OOA3aHHOCTEH PYKOBOIUTEIS
CTPYKTYPHOIO MoapaszaeleHus MUHHCTEPCTBa — KO BCEMy MacCUBY oOpallleHui,
HaXOAAIIUXCS Ha PACCMOTPEHHH B CTPYKTYPHOM NoApa3eneHu MUHUCTEPCTBA,;

8 Yacts 5 cratbi 11 3akona
° Yacre 6 crateu 11 3akona
1 Yacre 7 crateu 11 3akona
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B) pedbepeHT CTPYKTypHOTO MOApasfeneHus MUHHCTepPCTBA HMEET JOCTYII
KO BCEMY MacCHBY OOpalleHHi, HaXOAAIMMXCS Ha PACCMOTPEHHH B CTPYKTYPHOM
noapasaeneHuu MUHHUCTEPCTBA;

') Ha4albHUK OTeNIa UMEeT NOCTyNm K obpalieHusiM, mo Kotopbim B ACY
yKasaH Ju60o OH, JUOO IODKHOCTHOE JIMII0 €ro OTheNla B KadecTBEe OJHOTO
13 YYaCTHHUKOB PacCMOTPEHHUS;

J) COTPYJHUK OTHeNa MMeeT AOCTYH K obpalleHusM, Mo KoTopeiM B ACY
yKa3aH B Ka4eCTBE ONHOI0 U3 YYaCTHUKOB PACCMOTPEHHS.

57. CIpykTypHOe mOJpa3zciieHue — COUCIIOJIHUTEL B TeUeHUE MEepBOM
NOJIOBHUHBl  CPOKA, OTBEJEHHOIO Ha TMOATOTOBKY OTBETa [pPaXXIaHHHY,
IIPEACTABIAET B CTPYKTYpPHOE TOApa3fieieHue — OTBETCTBEHHBI HCIOJHHTEID
NIPEAJIOKEHUS U1 BKIIFOYCHUS B IPOEKT OTBETa WIIH COOOMAIOT 06 UX OTCYTCTBUHU.

58. B ciyuyae, eciu MDaHHBIX, YKa3aHHBIX B OOpallleHHH, HENOCTATOYHO IJIf
MPUHATHS ~ OKOHYATEJIBHOTO  peIleHUs, PYKOBOAMUTENEM  (3aMECTHUTENIEM
PYKOBOAUTENSA) CTPYKTYPHOTO TOApa3AeieHHs] — OTBETCTBEHHOIO HCIIOJTHHUTEI
IIPEANPUHUMAIOTCS MEPBl C IIENBI0 TMONMyYeHUs HEeOOXOOUMBIX MaTepHasoB s
3aKJIFOYEHUS U 0OOCHOBAaHHOTO IPHUHSTHS peIICHUS.

59. B cnydyae He0OXOOUMOCTH paccMaTpHBaroOIlfe oOpalleHue COTPYIHUKH
COOTBETCTBYIOLIUX CTPYKTYPHBIX NoApa3neeHuH — OTBETCTBEHHBIX
UCMIOJIHUTENEH U  CTPYKTYPHBIX MOAPA3AECIeHUN — COUCIIOJIHUTENEH  MOTYT
06EeCIIEeYHTh ero PaCCMOTPEHHE C BHIE3OM Ha MecTo . PellleHre 0 paccMOTpEeHHH
oOpaleHusl ¢ BbIC3IOM Ha MECTO NMPHHHUMAeTCs PYKOBOACTBOM MmuHMCTEpCTBa.
IIpu mnpoBepke oOpamieHUH ¢ BBIE3AOM Ha MECTO pPe3yNbTaThl IIPOBEPKH
odopmisroTes cnpaBkoi. CrpaBka BMecTe ¢ obpameHueM nepegaerca B Otnen
o pabote ¢ oOpalIeHUs MU FpakiaH.

60. B npoekTe OKOHYATENILHOTO OTBETa TrpaXAaHHHY 00600maercs
UHpOpMalKA, IOJNy4YeHHas OT BCeX  CTPYKTYPHBIX  IIOApasAelICHHH —
COHCIIOIHUTENEH IO KOHKPETHOMY OOpalleHUIo, IOCJIe YETO IMPOeKT OTBeTa
nmepenacTcd Ha MOANHCH  PYKOBOTHUTENIO  (3aMECTHUTENIO  PYKOBOIUTEIS)
CTPYKTYPHOTO MOApPA3AENeHUs — OTBETCTBEHHOI'O UCIIOTHUTE]IA.

61.Ilepen moamucaHueM OTBeTa TpaXIaHUHY B ClIydae OTCYTCTBUSA
MACBMEHHOTO OTBETAa CTPYKTYPHOTO NOApa3Ae/IeHUs — COUCIIOTHUTENA IPOCKT
OTBETA BHU3UPYETCd COOTBETCTBYIOIIUM  CTPYKTYPHBIM  IOApa3[e/IeHUEM —
COUCITOJTHUTENIEM.

62. I'paxaHvHy Ha OJHO €ro OOpallleHHe HalpaBlge€TCs TOJIBKO OJIUH OTBET,
HEeCMOTpS Ha KOJHMYECTBO BOIPOCOB, M3JIOKEHHBIX B HeM. OTBET NOJDKEH OBbITh
KOHKPETHBIM, SICHBIM 110 COJAEp)XaHHI0, OOOCHOBAHHBIM H OXBAaThIBaTh BCE
BOIIPOCHI, TOCTaBJIEHHBIE B OOpaIIeHUH.

63. BHOCUTH Kakue-nuOo M3MEHEHHS B COJepKaHHe OTBeTa 0e3 paspelleHHs
JIOJDKHOCTHOTO JIMLA, TOANKCABIIEr0 €ro, 3alpejacTcs.

64. [ToaroropneHHsle NHUCbMa (OTBETHI, COOTBETCTBYIOIIHE  3alpOChl)
OCHOBHBIM HCIIOJIHUTEJIEM pacledyaThIBAalOTCS B  YCTAHOBIEHHOM  IOpsIKe
HA HOMepHOM Oylanke MuUHHCTepCTBA M HaNpaBIAIOTCS Ha BHU3WPOBAaHUE

" Yacrs 2 crareu 9 3akona



11

M TOAMUCAHUE BBIECTOSAIIMM JODKHOCTHBIM JIMLAM (HA4albHUKY OT/ena,
3aMECTHTENI0 pPYKOBOIUTENSI CTPYKTYPHOTrO mnofpazieieHus MUHHUCTEepCTBa,
PYKOBOJUTEIO CTPYKTYPHOTO noApasaenesuss MuHuctepcTna).

65.Ilpu HampaBnieHUM HA BU3WPOBAHME U TMOJIUCH HUCXOMALIUX IIUCEM
PYKOBOACTBY ~ MMHHUCTEpCTBAa  OCHOBHOM  HCIIOJHUTENb  pacledyaThiBaeT
COOTBETCTBYyIOLlee oOOpalieHue M MpujiaraeT €ro B KadecTBe OCHOBaHHUSA
NOATOTOBKH MUCHMA.

66. OTBeThl Ha oOOpalleHHs O HECcOrjJjacuu C paHee HampaBlIeHHBIMH
OTBETaMH, IOAMUCAHHBIMU 3aMECTUTENIMU PYKOBOAUTENEH CTPYKTYPHBIX
noapasesieHHii  MuHHCTepcTBa, T[OTOBATCS 3a MOAINUCBIO PYKOBOIUTEJIEH
CTPYKTYPHBIX MMOApa3aeieHuii MUHHUCTEPCTBA.

OTtBeThl Ha oOpalleHHs O HECOIVIaCUU C PaHee HallpaBICHHBIMH OTBETaMH,
MOANUCAHHBIMU PYKOBOIUTEISIMU CTPYKTYPHBIX NOApasfeineHuil MUHHCTEPCTBA,
rOTOBATCA 3a MNOANMUCEIO0 PYKOBOACTBA MUHUCTEPCTBA.

67. IloniuHHBIE JOKYMEHTHI (MacnopTa, AUIJIOMBI, TPYJIOBbIE KHUXKH, HHbIE
JOKYMEHTBI) BO3BpAILAIOTCA TIpakJIaHWUHY 3aKa3HbIM IIOYTOBBIM OTIIPABIEHHEM
BMecTe ¢ orBeTtoM. [lpy 3TOM B OTBETe MOKHBI OBITH MEPEYUCICHBI HX
HaMMEHOBaHUs U yKa3aHO o0lliee KOJTUYEeCTBO JIUCTOB MPUIIOKEHHUS.

68. OTBeThl Ha oOOpallleHMs, NOANMCAHHBIE PYKOBOACTBOM MMUHHCTEPCTBA,
a Takxe Ha oOpalleHHs, B3iThble Ha 0COOBI KOHTponbk OtaenoMm Io pabote
c ofpalieHUsIMH TIpaXIaH, BMecTe ¢ TMepenuckoii Hamnpabisitorcs B Otnen
o paboTte ¢ oOpailleHUsAMH T'paXXaaH AJis perucTpauly U OTIPABKH aIpecaTaM.

69. Bce JNEeUCTBUS COTPYAHHKOB CTPYKTYPHBIX noapaszAaesieHUN
MuHuctepeTBa no ucnosis3oBaHuio ACY (NMpUHATHE TOKYMEHTOB M3 «IIOYTOBOIO
ALIMKa» CTPYKTYPHOTO noapaszieneHuss MHUHHCTepCcTBa, IPOCMOTP 3JIEKTPOHHOIO
obpasa gokymeHta, BHecenne wu3MeHeHunit B PKK, wuHble neiicTBuA)
OCYIIECTBIAIOTCS C 00s3aTelbHOH CUCTEMHOH (PUKCallMeH M KOHTPOJIEM JaThl H
BPEMEHHU YKa3aHHBIX JeHCTBUM, a TAK)Ke JIMIA, UX TPOU3BOAUBIINX.

70. OTBETCTBEHHBIN 3a AEJIONPOU3BOACTBO B CTPYKTYPHOM IOApasaesieHuH
MuHucTepcTBa:

a) exenHeBHO (TIPY HAJTMYHUU OTBETOB Ha oOpallieHus1) GOpMUPYET KOMILIEKT
HUCXOISIIIMX MUCEM Ha OTIIPaBKY, CO3/IaeT MIEKTPOHHbBIN peecTp UCXOMAILHUX ITUCEM
MyTeM CUHUTHIBAHUS IITPUX-KOJOB C TMOMOIIBIO PYYHOrO IUTPUX-CKAaHEpa HIIH
BHOCs1 HoMepa Bxoasamux PKK, npu sToM uHpopmaimst o gare GopMHUPOBAHUS
peecTpa Ha  OTHpaBKy B  aBTOMAaTHYECKOM  PEXHME  IIPOCTaBIAETC
B cooTBeTCcTBYIOIME noJis kaxaoil PKK, Bxozasimeit B coctaB peecTpa, U 3Ta Jarta
SIBJISIETCS UCXOJSIIEH NaTON JOKYMEHTa,

0) nociie ¢hopMuUpOBaHUS peecTpa Ha OTNPABKY [IPOCTABIISIET B HAIIPaBJIIEMBbIX
MUCBbMaX UCXOMAIIYIO JaTy, KOTopasi COOTBETCTBYeT JaTe PeecTpa;

B) IIepe]l Mepedaueid mUceM Ha OTNPaBKYy MpOBepseT Hadu4yue IOANUCEN
U BH3 Ha KOIHUSX OTBETOB, NPWIOXKEHUM, yKa3aHHBIX B OTBETE, [PaBUIIBLHOCTH
HalMCaHWs HHIEKCa IMOYTOBOro OTHAENeHHUs, ajapeca, (aMUIMH ¥ HHUIHAJIOB
KOPPECTIOHIEHTa U UCXOSIIEr0 HOMEpa;
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I') pacreyarsiBaeT U NPUKJIaJbIBAET K CHOPMHUPOBAHHOMY KOMILIEKTY MHCEM
SJIEKTPOHHBIH peecTp ¢ mnociuexyromiedt mnepenauedr ero B Otmen mo pabote
c obpallleHUsIMH TpaXKIaH;

1) TpUHUMaeT C(HOPMHUPOBAHHBIN KOMILIEKT MCXOMOSIIHUX IMHCEM, TpOBepseT
COOTBETCTBHUE NOCTYNHUBILUX MUCEM PEECTPY € MOMOLIBLIO PYYHOTO IITPUX-CKaHepa
unu BHoca Homepa Bxomsmumx PKK, mpu 3ToM mpu mpoBepke Aara OpHHATHA
peecTpa IIPOCTaBISeTCs aBTOMaTU4YeCKH B cOOTBeTcTByromue nomns kaxaon PKK,
BXOJSIIEH B COCTaB peecTpa;

€) B Cly4yae OTCYTCTBHUA YKA3aHHOTO B pEecTpe MCXOASIIero MNUChMa
B KOMILUIEKTE [MHUCEM Ha OTNPaBKy YBEJOMIISET O JaHHOM (pakTe CTPYKTYpHOe
noapaszaeneHue MUHUCTEPCTBA, U3 KOTOPOTO NOCTYNHII JJaHHBIN KOMIUIEKT IIHCEM;

) epefaeT KOMIIEKT UCXOAAIINX MUCEM B TPYIIILY CKAaHHPOBaHMUS.

71.1Ipu BBINMOJHEHHH OIEPATOPOM TIPYNILl CKAaHUPOBAHUA ITOTOKOBOI'O
CKaHUPOBAHHUS IOKYMEHTOB B MOMEHT CUMTBIBAHHUS IITPUX-KoJaa o0pa3 JOKyMEHTa
npukpermsercs K coorserctyroureit PKK.

72. Jlata mocTyrmieHus oTBera Ha oOpauierne B Otaen mo pabote
c oOpallleHUSIMU TPAXJIaH ABJSACTCSA JaTOH OKOHYATEIBHOTO €0 UCIIOHEHUS.

V. Ilopsinok HanpaB/ieHHsl OTBeTa HA oOpalleHHe

73. Tlocne mpukperuieHuss o0pa3oB JNOKyMEHTOB Kk coorBeTcTByroled PKK
¥ BO3BpaTa OTBETOB Ha oOpallleHHs U3 IPYIIbl CKaHUPOBAaHHUS COTPYIHHKaAMH
Otnena mo pabote ¢ oOpallleHUs MU TpaKAaH NMPOU3BOAMTCS COPTHPOBKA ITHCEM
IS

a) mepefiauyd B IKCIEAWIHAI0 MUHHCTEpCTBA C MOCIEAYIOIIEH OTIPaBKOU
aJpecaTaM IMUCEM, TJIAHUPYEMBbIX K II0YTOBOH OTIIPABKE;

6) OTIpaBKM OTBETOB TIpaXKJaHaM IO 3JIEKTPOHHOH IMO4YTe, KOTOpas
oCyILIeCTBIAETCS coTpyauukamMu Otaena mo pabore ¢ 0OpalleHHAMH IPa)cIaH.
OrnpaBka IPOU3BOAMUTCS €XKEIHEBHO, LEHTPAIW30BaAHHO M B ABTOMATH4E€CKOM
peXuMe C MOYTOBOrO sixka Munuctepctsa noreply@rosminzdrav.ru. OTtnpaska
NPOUCXOAWT JJIsi UCIIOJHEHHBIX NHUCEM, B KOTOPBIX yKa3aH 3JEKTPOHHBIM aipec
H €CTb MNpPH3HAK «TpebyeT OTBeTa MO DJJIeKTPOHHOH modre». OOHOBPEMEHHO
C OTIpaBKOH OTBeTa Ha oOpamieHHe (opMHpYeETCs YBENOMIIEHHE, B KOTOPOM
coleprKarcs faTa U BUJ OTIIPABKH.

74. OTtnpaBKa OTBETOB Ha obpaiieHus B agpec AqmuHucTpanuu IIpesnaeHra
Poccuiickoit ®enepaiuu, Anmapara IIpaBurensctBa Poccuiickoit ®enepaiuy,
I'ocynapcreennoit Jlymper ®enepansHoro Cobpanuss Poccuiickor Peznepaiu,
Coseta @enepaunu Degepanproro CobOpanns Poccuiickonn  Denepauuu,
[enepanbHOlM npokypaTypbl Poccuiickoit @enepauun ocymectsisierca OTaenom
1o pabote ¢ oOpameHusIMH rpakaH yepes PesbIberepcKyIo CBA3b.

VI. Ilopsinok 3aBepuieHHs paboThl ¢ oOpaleHHeM

75. O0paleHue CUMUTAETCsl PAacCMOTPEHHBIM, €CIIH LaHbl OTBETBI Ha BCE
MIOCTaBJIIEHHBIE B HEM BOIPOCHI, 10 HUM IPUHATHI HEOOXONMMBIE MEPBI, U aBTOPY
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obpamenys 1aH UCUepIBIBAIOIIMI OTBET B COOTBETCTBUM C 3aKOHOIATEIBCTBOM
Poccuiickoit @enepaiiuu.

76. Ha xaxzaoM oOpallleHHM IIOCJ€ NPUHSTHS pellleHHus 00 OKOHYaHUHU €ro
paccMOTpeHHUs] PYKOBOIUTENEM (3aMECTUTENEM pPYKOBOJIUTENS) CTPYKTYpPHOIO
No/pa3aAesieHUs! — OTBETCTBEHHOTO MCTIOJTHUTEIS % CTPYKTYpPHOIO
NIOApa3Ae/IeHUs] — COUCTIOJIHUTENS CTaBUTCS JIMYHAs MOANUCH, AEJAeTCsl HaNIuCh
«B neno», u yka3pIBaeTcs Jarta.

JIOKyMeHTBI MCMOMHEHHOro oOpallleHHsi ¢ BM30BOM KOMUEH OTBeTa
Ha oOpamieHre GOPMUPYIOTCS B Jela B CTPYKTYPHOM IOAPA3ACIIEHUH —
OTBETCTBEHHOM HCIIOJIHUTEJIE, CTPYKTYPHOM NOAPa3/eieHUH — COUCIIOIIHUTEIIE
B COOTBETCTBUH C HOMEHKIIATYpO# Aell.

JIOKyMEeHTBI ~ HCIONIHEHHBIX  oOpaleHdid B  JAejax  paclojararorcs
0 CJIEZIYIOLIUM MIPUHLHIIAM:

a) andaBUTHEIH (110 andaBUTy paMUINY, UMEHH, OTYECTBA [PAXKJAHHUHA);

0) cucTeMaTHYeCcKUi (M0 BXOASIINM PETHCTPALOHHBIM HOMEpaM).

77. 3anpelnaercs MOMIIMBATEG B Jena oOpaleHus 0e3 NMPUHATOrO pEIIeHUs
10 HUM.

78. IlonnuHHMKYM oOpallleHuH, B3STHIX Ha KOHTpodb Otaenom mno paborte
¢ oOpallleHUsIMH TpaXkJaH, COMPOBOAUTENbHbIE TOKYMEHTHI K HUM, BU30BbI€ KOIIMHU
OTBETOB Ha OOpallleHus, a TaKXkKe JApyrHe JOKYMEHTBI, OTHOCSLIHECS
K PaCCMOTPEHHUIO COOTBETCTBYIOLIUX oOpallleHuH, hopMUpyroTcs B feia B Otaeie
no pabore ¢ OOpall€HUSMH TpaXJaH B COOTBETCTBUHM C HOMEHKJIATypoO#H nefl
Otnena no pabote ¢ o0pauieHUAMH T'PaKaaH.

79. ToanmnHaHuku o0pallleHui, NOCTYMUBIINX B MUHHCTEPCTBO Ha OyMaXKHBIX
HOCHTENSAX C CONPOBOJUTEIBHBIMU JTOKYMEHTaMM K HHMM, (GOPMHUPYIOTCA B JAela
B Otnene no pabore ¢ oOpallleHUs MU paxKiaH B COOTBETCTBUU C HOMEHKJIATypou
nen Otnena o pabore ¢ o6paLleHUSIMH I'PaXXJaH.

VII. Opranu3anus JHYHOI0 NpuemMa rpa;kiaH

80. IToMeureHusi, B KOTOPBIX OCYILECTBIACTCA OXUAAHUE U IPUEM I'paXKJaH,
JIOJDKHBI o0ecreynBaTh KOM(OPTHOE pacloNIOKEHUE TpaXkJaH U JOJKHOCTHBIX
nui, MunucrepctBa. [{ist 3Toro oHu 000pyAyrOTCA:

a) CUCTeMaMH KOHIUIIMOHUPOBaHUS (OXJIAXKICHUS 1 HarPEBAaHMUs) BO3yXa,

0) cpencTBaMHM  MOXKapOTYLIEHMsT M ONOBELIEHHs O BO3HHKHOBEHHH
Ype3BbIYaHHON CUTYaLUH,

B) JOCTYITHBIMH MeCTaMH OOILIECTBEHHOT'O MONIb30BAHUS (TyaleTaMu),

r) naHaycaMy, PacHIMPEHHBIMHM MPOXOJAaMH, [103BOJISIOUIMMHA O0eCHeYUTh
OeCnpensaTCTBEHHBIA NOCTYN Ui HHBAIMIOB U HMHBIX MaJOMOOMJIBHBIX TpYMIl
HaceJIeHUS;

J1) DOCTYIHBIMH MECTaMH XPaHEHHUs] BEPXHEN ONEXK bl IpaxkiaH.

81. Bxox B 3maHMe, B KOTOpoM pacrosaraetcs OOuiecTBeHHass INpHEMHas
MunucrepcTsa, obopyayercs HHPOPMaLMOHHOW  TaOMUUKoM  (BBIBECKOH)
«OO0uiecTBeHHas TpueMHas MUHHCTepCTBa 3ApaBooxpaHeHHs Poccuickon

denepaumny.
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82.B uensx noBeliieHus 3(GEKTUBHOCTH KOHTPOJIA 3a COOJIOAEHHEM
COTpyaHWKaMM MuHuctepcTBa TpeOOBaHUHA K  CIy)KeOHOMY  I1OBE/IECHMIO
(benepanbHbIX FOCYJAPCTBEHHBIX TPaXXTAHCKUX CIYXKALIUX, a TaKXKe BbISBICHHS
U Qukcauuu ¢akToB, CIOCOOCTBYIOIIMX CO3JAHHUIO YCIOBHH M MpPOSBICHUS
KOppynuud B  MuHuctepctBe, mnomeuieHne OOIIECTBEHHOW  NpUEMHOMN
MuHKcTepcTBa OCHALIAETCS CIEUUATIBHBIMU TEXHHYECKUMU CPEACTBAMU.

83. Mecta nomydenuss wuHdopMmanuu o pabore ¢ obOpaleHUsIMU
B MunucrepctBe 000pyAyroTcs HHMOPMAIMOHHBIMM CTEHAaMHM, Tene(OHHOU
CBSI3bI0 U KONUPOBAJIBHON TEXHUKOM.

84. ]Ina oxuaaHUs TrpaxJaHaMu IIpUema, a Takxke JUIsl 3aloJHEHHUs
HEOOXOAMMBIX [JOKYMEHTOB OTBOAATCS MeCTa, OOOpYIOBaHHbIE CTYJbSIMHU,
CToJIaMH (CTOMKaMH) Uil BO3MOXHOCTH OGOpPMIIEHUS TOKYMEHTOB, KOTOpbIE
obecnieunBaroTCs nucyed Gymarou, pyuxkaMu, O1aHKaMH JOKyYMEHTOB.

85. Bxon v nepenBmxeHue 1o NOMELEHHUSIM, B KOTOPBIX MPOBOAUTCS NPUEM
rpakaaH, He MOJDKHBI CO3[JaBaTh 3aTPyAHEHHM s JHL C OrPpaHUYEHHBIMHU
BO3MOXHOCTSIMH 3/I0POBBSI.

86. Odbopmiienne  BU3yallbHOHM,  TEKCTOBOM  HMHOpMaLMM  JOJDKHO
COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTENIEHOMY BOCIPHUSATHIO 3TOH HHQPOpPMaLUH
rpakAaHaMH.

87.B nomemeHus And JIMYHOIO TIpYMeMa TpaXJaH OpraHu3yeTcs
MOCT OXPaHBbL.

88. MUHUCTPOM MPOBOAUTCS JHUYHBIA NpPUEM TIpaxAaH B I[OMEIIEHUH
IIpuemuoii IlpaButenscTBa Poccuiickoih Penepaliny no BOIpocaM, OTHOCAILIUMCS
K MOJHOMOYUSIM MuHHUCTEpCTBA.

89. JIuuHplll OpueM TpaxkAaH IO BOINpPOCaM, OTHOCILIMMCS K IOJTHOMOYHSIM
MuHnucTepcTBa, OCYIIECTBISETCS 3aMeCTUTesIMA MUHHCTpa, PYKOBOOUTENIAMU
CTPYKTYPHBIX TMOJpa3ieieHnii MHHHUCTEPCTBA B COOTBETCTBUM C TIpapHUKOM
JMYHOrO IIpHUEMA, yTBEPXIaeMbiM MUHHUCTPOM, U IpoBoauTcss B OOUIeCTBEHHOM
npuemMHoN MuHucTepcTBa.

90. PykoBoacTBOM MUHHCTEPCTBA OCYILECTBIISAETCS JUYHBIM [TPHEM IpaKiaH
JUIS PacCMOTPEHHS apTyMEeHTHPOBaHHBIX ajlo0 Ha pelleHMs, paHee INpHHAThbIE
Ha JUYHOM 1IpHeMe ([0 TIMCBMEHHBIM OOpallleHHsM) PYKOBOAMUTEIIMU
CTPYKTYPHBIX NOJipazaesieHniit MUHHUCTEPCTBA.

91. OpraHu3anyio JIMYHOro NprueMa rpaxkaaH pyKOBOACTBOM MHHHCTEPCTBA
ocyiecTtsaser Otaen no padore ¢ oOpallleHUs MU IPAXKIaH IyTEM:

a) obecrieueHuss 3aluCH TpaXOaH Ha JTHYHBIA NMPHEM MO HX IHCHMEHHBIM
obOpallleHUsIM;

0) CBOEBPEMEHHOI'0 YBEIOMJICHHS TpaXkJaH O MPOBEJEHHUHU JIMYHOrO MpHema
PYKOBOACTBOM MUHUCTEPCTBA,;

B) MoJlydyeHuss He Tmo3AHee 3-X paboyux JHEH JO JaTel IpuemMa
OT  CTPYKTYPHBIX  MojpasfeneHuid  MUHMCTEPCTBA,  OCYIICCTBIISIOIIUX
paccMOTpeHHe oOpallieHHsi TIpaKAaHHHa O JIHYHOM TIpUeMe pPYKOBOJCTBOM
MHuHHUCTEpCTBA, HEOOXOOMMBIX MaTepualoB K mpueMmy (KpaTKyl CIpaBKy
M0 OOpallleHHI0 C M3JIOKEHHEM CYTH OOpallleHUs M IMpejajaraeMble BapUaHThI
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pelieHHs BONpOCa), a TaKKe IMpPU HEOOXOAUMOCTH Jpyrue MaTepHallbl,
ITO3BOJIAIOILUE PELIUTH BONIPOCKH! o0palieHus B Hanbosiee oJIHOM 00beME.

92. Opranu3zanuio JIMYHOTO pHeMa rpaXaaH PyKOBOAUTEIAMH CTPYKTYPHBIX
nojpasaeneHuii MUHKHCTEPCTBA OCYIIECTBIAIOT JODKHOCTHBIE JIMIA CTPYKTYPHBIX
nojpasieneHnii MuHHMCTEpCTBA IIyTEM:

a) obecrieueHHs 3anKCH IPaXKIaH Ha JHYHBIN IPUEM;

0) CBOEBPEMEHHOIr'0 yYBEJIOMIIEHUS TPaXKaH O MMPOBEIEHHUH JINYHOIO IpHeMa,
€ro MecTe ¥ BpeMEHH,

B) IpeOCTaBIeHUs MH(YOPMAIUH O TpaxAaHax, 3allUCaBINUXCS Ha JIMYHbIHA
OpHeEM, U KOIMA MaTepualioB, NOATOTOBIEHHBIX K NpueMy, B Otnmen mo pabote
¢ o0pallleHUsIMH FpaKIaH He MMo3aHee 3-X pabouux IHelH 10 JaThl MpUeMa.

VIII. [IpoBenenue IM4HOr0 NpuemMa

93.1lppu nuuHOM  TmpueMe  TpPaXJaHWH  OpedbABIseT  JOKYMEHT,
yAOCTOBEPSIOIIUMN €ro TUIHOCTD.

94.T'paxxnaHe nNpuUIJANIalOTCS Ha MpHEeM B MOPSAKE OYEPEIHOCTH.
Pe3ynbTaTel mpuema 3aHOCATCA B KapTOUYKy JIMYHOIO IPHEMA C HCMOJIb30BAHHEM
aBTOMaTU3MpPOBaHHOM 0a3bl NaHHBIX «lIpHem rpaxaan».

95. Cotpynuuku Otnena mo pabore C  oOpallleHUsIMH — TpaXkJaH,
OCYINECTBIISIIOLIME OpPTaHU3aI[UI0 M TMPOBEAEHUE JUYHOrO IIpHeMa IpaxaaH
B O6uiecTBeHHOMH prHeMHOM MuHKCTEpCTBa (Aajee — coTpyAHUKH OOIECTBEHHON
npueMHONd MUHHCTEpCTBA) BIIpaBE YTOUHHTh MOTUBBI OOpalleHHs H CYIIECTBO
BOIIpOCa, a TaKXe O3HAKOMHUTBCS C JOKYMEHTaMH, ITOATBEPXKIAIOIINMUI
000CHOBaHHOCTH CBEACHUH U JOBOJIOB 3asBUTEIIA.

96. IIpy NpOBeAECHUH JIMYHOTO MpUeMa rpaxiaH coTpyAHUKH OO1IecTBeHHOU
npueMHOM MHUHUCTEpCTBAa BIpaBe IPHBJIEKATH COTPYAHHUKOB CTPYKTYpPHBIX
nozapaszaenenuii MuHucTepcTBa.

97. OtBeT Ha obpallleHHe C COTVIacHs TpakJaHWHA MOXeT OBITb JaH eMy
YCTHO B XOJ€ JIMYHOTO MpUEMA, O 4YeM JAeJaeTCs 3aluCh B KapTOYKE JIMYHOIO
npyeMa rpaxaaHuHa (B ciydae, €M U3JIOKEHHbIC B YCTHOM OOpaleHuH (aKThl
U 06GCTOATENbCTBA SABIAIOTCS OUEBHIHBIMH W He TpeOyIOT IONOJHHMTENbHOU
IIPOBEPKH).

98. Ha mnucbMeHHBIX OOpallleHUsAX, MPUHATBIX B XOJ€ JIMYHOIO IpHEMA,
yKa3pIBaeTCs JaTa M JeJaeTcss OTMEeTKa «IPHHATO Ha JIMYHOM IPHEME».
PaccMoTpenye Takux oOGpalleHui OCyLIECTBISETCS B COOTBETCTBHH ¢ HACTOSALIEH
HHcTpykuuen.

99. Eciii B X0/€ JIMYHOrO NMpHEeMa BBISICHAETCS, YTO pelI€HHEe MOJHUMAEMBbIX
rPaXIaHUHOM BOIIPOCOB HE OTHOCHTCA K KOMIETEeHHHH MUHHCTEPCTBa,
rpaXkAaHHHY pasbACHAETCS, Ky/Ja U B KAKOM MOPSIIKE eMy ClieqyeT OOpaTHUThCS.

100. B xome NMYHOrO IIpUeMa TpaKIaHWHy MOXeT OBITh OTKa3aHo
B PacCMOTPEHHHU €ro oOpallleHHs, ECIM €My paHee ObUl AaH OTBET IO CyIIECTBY
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2
MOCTABNIEHHLIX B OOpAlleHMH BOMPOCOB'’, O YeM 3aHOCHTCA HH(OpMaLws
B KapTO4KY JIMYHOTO IIpHUEMa.

IX. Anannz odpamennii

101. PyxoBoaurenu CTPYKTYPHBIX noJpa3aeaeHui MunucrepcTBa
oOecreynBalOT ydeT M aHaJIW3 BOIMPOCOB, COAEpXKAIIMXCA B OOpalleHMsIX,
B TOM YHCJIE aHAIU3 CIEAYIOLUX JaHHBIX:

a) KOTMYECTBO U XapaKTep paCCMOTPEHHBIX 00palleHHii;

0) KOJJMYEeCTBO U XapakTep pelleHHi, TIPUHATBIX MO oOpallleHUsIM
MuHucTepcTBOM B Ipeaenax ero noJIHOMOYMH;

B) KOJIMYECTBO M XapakTep CyAeOHBIX CIIOPOB € TIpa)KJaHaMH, a TaKke
CBEJEHHUS O MPUHATBIX N0 HUM CYJI€OHBIX PElIEHUSIX B OTHOILIEHUH JeJl, HHTEPECHI
110 KOTOPBIM MIPEACTABISIIO CTPYKTYpPHOE NoapaszeneHie MUHUCTEPCTBA.

102. PykoBoantenu CTPYKTYPHBIX noapasiesieHui MunucrtepcTBa
HAa OCHOBAaHWHM aHaJM3a BOIPOCOB, COJCPXAIMXCS B OOpalleHUsIX, BHOCST
OpEeIJIOKEeHUs, HalpaBlI€HHblE HAa YCTPaHEHHE HENOCTAaTKOB, B TOM 4HCJIE
B 00J1aCTH HOPMAaTHBHOTO MPABOBOTO PETYJIHPOBaHUs B chepe oXpaHbl 340pOBbs
rpaXkaAaH.

103.ITo wrToraM KajJ€HJApHOTO TIOJa pPYKOBOAUTENSIMH CTPYKTYPHBIX
nompasfeneHuii  MuHucTepcTBa  Hampasinsercs B Otmen  mo  pabore
¢ oOpalieHWssMH TpaxAaH aHaluTH4Yeckas uWHbopmauus 1o  pabore
c oOpareHus MU IpaxkaaH, yka3zaHHas B myHkTax 101 — 102 Mactpykuumn.

104.Ilo wurToram KajeHZapHoro roJa MUHUCTEPCTBO  3ampalluBaeT
y pykoBomutened (3amectutenield pykooautesneil) @DenepalbHOH  CIyXOBbI
110 HAa30py B cdepe 3apaBooxpaHenns, PenepanrbHOro MeJUKO-OMOIOTHUYECKOro
areHTcTBa, PenepanpHoro ¢donma 006s3aTeNbHOIO0 MEIULMHCKOTO CTPaxOBaHUS
HHGOPMaLHIO ¢ 0000ILeHHBIMH pe3yJibTaTaMH aHa/In3a OOpaIleHHH.

105. Otnen mo paboTe ¢ oOpallleHHAMU TpaxkaaH o00OIIaeT pe3yJ/bTaThl
aHajgu3a oOpanleHW 10 UTOoraM KaJleHJAapHOro roja M IpeACTaBiseT
COOTBETCTBYIOLIHUI ToKJIax MUHHCTPY.

X. KouTpoJib 3a o0ecriedeHHeM NMOPAIKA
paboThbl ¢ 00palIeHHAMH IpaxAaH

106. KouTposs 3a obecrieyeHreM Nopsiika paboThl ¢ 0OpallleHUsAIMU TpakaaH
OCYILIECTBIIIETCS B IeNsiX oOecnedyeHusi CBOEBPEMEHHOr0 M KadeCTBEHHOIO
UCIIOJIHEHHMS TMOpY4YeHud 10 oOpallleHusiM, TMPUHATHS OIEPATUBHBIX Mep
10 CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO MpPUYMH HapylIeHHUs TMpas.,
cBOOOJ M 3aKOHHBIX MHTEPECOB Tpa)K[aH, aHallu3a CONECP)KaHMA INOCTYHAKIMX
obpallieHuit, Xo4a U pe3yNbTaToB paboThl C 00pallleHUsIMH.

2 Yacrs 6 crateu 13 3akoHa
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107. KouTposs 3a ucroaHeHreM oOpallieHuii BKII0YaeT:

a) MOCTAaHOBKY MOPYYEHUH M0 UCTIOTHEHHUIO 00pallleHUH Ha KOHTPOJIb;

6) cbop 1 06paboTky HHGOPMAIIUK O XO/I€ PaCCMOTPEHHA 0OpalieHHi;

B) IOJTOTOBKY ONEPAaTUBHBIX 3alIPOCOB HCIIOJHUTENSAM O XOAE€ U COCTOSHUU
UCITOJIHEHUS TOPYYEeHHH N0 00palleHUsM;

I') MOATOTOBKY U OOOOIICHHE JaHHBIX O COAEPXXaHUM M CPOKax HCIIOJIHEHUS
nopy4eHuit no obpaleHusIM;

1) CHATHE oOpalleHu# C KOHTPOJIA.

108. Koutpone 3a CBOEBpeMEHHBIM, BCECTOPOHHMM M OOBEKTHUBHBIM
paccMOTpeHHeM OOpallieHU#l OCYLIECTBISETCS PYKOBOAUTENEM H 3aMECTUTEISAMHU
PYKOBOAMTENS CTPYKTYPHOTO TIOJpa3jieleHusl — OTBETCTBEHHOIO HCIIOJIHUTEIA
U CTPYKTYPHOT'O NOJApa3AeNiCHUs — COUCITOTHUTEIIS.

109. Otaen no pabote ¢ oOpalleHUsIMH TpaXkJjaH OCYLIECTBISIET B Ipelenax
CBOEH KOMIIETEHUHMH KOHTPOJb 3a COONIOAEHMEM MOpsAJKa pPacCMOTPEHUS
oOpallleHul, aHaU3UPYyeT COIEp)KaHUE TMOCTYMAIOMIUX OOpalleHUH, NPUHUMAET
MepbI [0 CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO NIPHYUH HApPYLIEHHUS NPaB,
CBOOOJl ¥ 3aKOHHBIX HHTEPECOB IPaXKAaH.

110. B xoae ocymecTBieHHs TakKoro KOHTpoJisi coTrpyaHuku Ortaena
1o pabote ¢ oOpallleHUsIMU I'paklaH UMEIOT IIPaBO:

a) 3alpalliBaTh y HCHOJHUTENEH M MX HeNOCPEACTBEHHBIX PyKOBOIAMTEJIEH
HeoOXOaMMBIE CBEJEHHS O XOJIe PACCMOTPEHUs O0OpallleHHI];

0) 3HAaKOMHTHCS B YCTAHOBJIEHHOM TOPAJKE C MaT€pHallaMH, OTPaXarOLHMH
COCTOSIHHE PacCMOTPEHUs 00pallieHHiA;

B) BHOCHUTH NPEUIOKEHHUS TI0 YCTPAHEHHUIO HEJOCTATKOB, BBISBICHHBIX B XO/€
KOHTPOJIS pacCMOTpPEHUs 0OpallleHUH.

111. Ha oOpareHusx (COMpOBOAMTENBHBIX MHUCbMAaX K HHUM), HCMOJHEHHE
KOTOPBIX B3ATO Ha KoHTpoJb, U Ha ux PKK mpocrapasercs Otnenom no padote
¢ oOpanieHUAMH Tpaxaad mramn «KoHtpons. Cpok 1o ».

112. Otnen no padore ¢ oOpalIeHUsIMU TPaXJaH €XEHEAEIbHO HalpaBlsgeT
CTPYKTYPHBIM MOJPA3/ENEHHSIM — OTBETCTBEHHBIM HCIIOJIHUTENIAM HH(OpMALIUIO
06 oOpalleHHsX, CpPOK pacCMOTpeHHs KOTOpBhIX HMCTeK JHOO HCTEKaeT
B Okaiimue 14 xaneHIapHbIX JHEH.

113. O6panieHus, OCTaBIEHHbIE HA KOHTPOJb, CYUTAIOTCS HCIIOIHEHHBIMU
U CHUMAIOTCS ¢ KOHTpois OTmenoMm mo paboTe ¢ obOpallleHUsIMU T'paKJaH Iocje
IOJIHOTO PacCMOTPEHUsS NOCTaBJIEHHBIX B OOpALEHMH BOIIPOCOB H HAIpPABICHHA
COOTBETCTBYIOIIHX OTBETOB IO CYIIECTBY IpakJaHaM M OpPraHaM, HalpaBUBLINM

O6paﬂleHI/Iﬂ IrpakJial ¢ KOHTpPOJIEM UCIIOJITHEHHWA.
114. I[aTOfI CHATHUSA C KOHTPOJIS ABJISACTCS AaTa OTINPaBJICHUA OKOHYATCIbHOTO

OTBeTAa TIpakJaHHHY W B OpraH, HanpaBUBIUUI oOOpallleHHe TrpaKIaHWHa
C KOHTPOJIEM HCIIOJHEHHS.

115. O6paiienus, Ha KOTOPBIE NAIOTCS IPOMEXKYTOUYHBIE OTBEThI, C KOHTPOJIA
HE CHUMAaIOTCH.

116. PykoBoaurenu CTPYKTYPHBIX noapas/ieJieHUM MunuctepcTBa
JO/DKHEl  PEryjisspHO TPOBEPSTh COCTOSHHE HCIOJHUTENBCKOW JUCUUIUINHBL,
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paccMaTpuMBaTh Cllydyad HapyLIE€HHUs YCTAHOBIEHHBIX CpPOKOB HCIIOJHEHHUA
oOpaleHuii, TIPUHUMATH MEPHI [0 YCTPAHEHUIO IPHYMH HAPYIIICHHUH.

117. HapymieHuss ycTaHOBJIEHHOTO TIOpsAKa pPacCMOTpeHMsl oOpalleHH,
HENPaBOMEPHBIM OTKa3 B MX I[IpUeMe, 3aTATUBAaHUE CPOKOB pPacCMOTPEHHS
oOpalieHuii, uX HeOOBEKTHBHOE Pa3z0UpPATehCTBO, MPHHITHE HEOOOCHOBAHHBIX,
HapylarloliuX  3aKOHOJATeNbcTBO  Poccuiickoit ~ Degepauyu  pelIeHUH,
[IPpeOCTAaBICHUE  HEJOCTOBepHOM  HHGOpMaluy, pas[ialleHue  CBEJACHHUH
O YaCTHOM >XM3HM rpakJaHWHA BJIEKYT B OTHOIUICHHH BUHOBHBIX NOJDKHOCTHBIX
JULl OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATenbcTBOM Poccuiickon
Qenepanuu.

118.B wuensix KOHTpoONs 3a TMOPSAAKOM OpraHM3alMM pPacCMOTPEHUS
oOpalleHuii, B TOM YHCJIE 3a CBOEBPEMEHHOCTBIO M IMOJHOTOM pacCMOTPEHHs
obpaiiieHnii, 060CHOBAaHHOCTBIO W 3aKOHHOCTBIO MPUHATHS MO HHUM PpELICHUH,
OCYLIECTBIISIETCS TPOBEACHHE MIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK.

119. TInaHoBBIE MPOBEPKH IMOJHOTHI M Ka4yecTBa pacCMOTPEHMs OOpallleHHi
MIPOBOAATCA  YIOJHOMOYEHHBIMM  JOJDKHOCTHBIMM — JNHLAMM  MMHHCTEPCTBA
He pexe 1 pa3a B roj.

120. BuemmiaHoBble  TMPOBEPKH IIOJHOTHI M KayecTBa  PacCMOTPEHHUS
obpaleHHii  POBOAATCA CTPYKTYPHBIM  IoApasfeneHueM MMHHCTEPCTBa,
OTBETCTBEHHBIM 3a OpraHusanuio paboThl C OOpallleHUusIMH, C Y4acTHeM
YIOJHOMOYEHHBIX  JO/DKHOCTHBIX — JIMI  CTPYKTYpHBIX  HOJApasIelieHUH
MuHKCTEpCTBA HA OCHOBAHUMW JKajuo0 (IIPeTeH3Wi) rpaXkJaH Ha peIleHHs HIH
geiictBus  (Oe3neidicTBUE) COTPYAHUKOB  MHHHUCTEpCTBA, TPUHATHIC HIIH
OCYILIECTBJIEHHBIE B X0I€ pACCMOTPEeHUs 0OpallleHUH.



